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Congratulations!  Welcome to the Saunders Elementary School 5th Grade Chorus

Dear Parents,

It is with great honor that I welcome your child to the Saunders Elementary School Chorus Program.  This will be a wonderful experience for your child, full of rewarding musical experiences that will hopefully bring forth a lifelong love for music and performance.  
This handbook will include details on what you and your child need to know as a member of our chorus program.  Students should keep this handbook in their chorus folders at all times.  Please refer to this handbook should you have any questions throughout the year.  
Our Fifth Grade Chorus is a performing group that rehearses every other week to prepare for several concerts throughout the year.  This ensemble is the premier performing ensemble for Saunders Elementary School.  The Fourth Grade Chorus is considered a prepatory ensemble for the Fifth Grade Chorus.  Students who are in the fourth grade ensemble and maintain an active membership in that ensemble will automatically be accepted into the fifth grade chorus.  
Our chorus program has many participants, which include myself as the music director, the students, the parents and the teachers.  Each participant has a vital role in the success of the program.  Please keep this in mind as we journey through the school year.
Because of the nature of the chorus program, it is important to note that a great deal of commitment is expected from students in the chorus.  One of the commitments is that you and your child read this handbook in its entirety, beginning with the twelve benefits of participating in the chorus program which appears on the next page.  As you read this handbook, you will come across all commitments required of the students in this performing ensemble.  I have considered all portions of this handbook and have made every attempt to keep it in a positive light.  However, it is necessary to note that there are portions of this handbook that discuss exclusion from the ensemble.  It is my true hope that this action never be necessary, but in order to maintain fairness to your child, it is necessary to state consequences to inappropriate actions.
After reading this handbook, please fill out and sign (with your child) the membership agreement form in the back.  Return the membership agreement form to me no later than the second rehearsal, which is September, 17, 2008 for 5th Grade Chorus and Tuesday, September 23, 2008 for 4th Grade Chorus.  

If you have any questions, please feel free to contact me anytime.  You can call me at the school (591-4781) or you can email me (shawn.roberts@nn.k12.va.us) at anytime.  I look forward to working with your child creating memorable experiences which will hopefully last a lifetime.
Best Wishes for a Great Year,

Shawn M. Roberts

Shawn Roberts

Music Director, Saunders Elementary School Chorus Program
Music Specialist, Saunders Elementary School

Twelve Benefits of Participation in the Chorus Program
1. Early musical training helps develop brain areas involved in language and reasoning. It is thought that brain development continues for many years after birth. Recent studies have clearly indicated that musical training physically develops the part of the left side of the brain known to be involved with processing language, and can actually wire the brain's circuits in specific ways. Linking familiar songs to new information can also help imprint information on young minds.

2. There is also a causal link between music and spatial intelligence (the ability to perceive the world accurately and to form mental pictures of things). This kind of intelligence, by which one can visualize various elements that should go together, is critical to the sort of thinking necessary for everything from solving advanced mathematics problems to being able to pack a book-bag with everything that will be needed for the day. 

3. Students of the arts learn to think creatively and to solve problems by imagining various solutions, rejecting outdated rules and assumptions. Questions about the arts do not have only one right answer.

4. Recent studies show that students who study the arts are more successful on standardized tests such as the SAT. They also achieve higher grades in high school. 

5. A study of the arts provides children with an internal glimpse of other cultures and teaches them to be empathetic towards the people of these cultures. This development of compassion and empathy, as opposed to development of greed and a "me first" attitude, provides a bridge across cultural chasms that leads to respect of other races at an early age.

6. Students of music learn craftsmanship as they study how details are put together painstakingly and what constitutes good, as opposed to mediocre, work. These standards, when applied to a student's own work, demand a new level of excellence and require students to stretch their inner resources. 

7. In music, a mistake is a mistake; the notes are in tune or not and are played/sung well or not, the entrance is made or not. It is only by much hard work that a successful performance is possible. Through music study, students learn the value of sustained effort to achieve excellence and the concrete rewards of hard work.

8. Music study enhances teamwork skills and discipline. In order for a chorus to sound good, all singers must work together harmoniously towards a single goal, the performance, and must commit to learning music, attending rehearsals, and practicing. 

9. Music provides children with a means of self-expression. Now that there is relative security in the basics of existence, the challenge is to make life meaningful and to reach for a higher stage of development. Everyone needs to be in touch at some time in his life with his core, with what he is and what he feels. Self-esteem is a by-product of this self-expression.

10. Music study develops skills that are necessary in the workplace. It focuses on "doing," as opposed to observing, and teaches students how to perform, literally, anywhere in the world. Employers are looking for multi-dimensional workers with the sort of flexible and supple intellects that music education helps to create as described above. In the music classroom, students can also learn to better communicate and cooperate with one another. 

11. Music performance teaches young people to conquer fear and to take risks. A little anxiety is a good thing, and something that will occur often in life. Dealing with it early and often makes it less of a problem later. Risk-taking is essential if a child is to fully develop his or her potential.

12. An arts education exposes children to the incomparable.
Citation:  

Twelve Benefits of Music Education.  http://www.classicsforkids.com/teachers/education/benefits.asp, accessed on March 28, 2008
Introduction
What is the process for joining the chorus?


Who are the students of the chorus?

How do students get accepted into chorus?

What supplies do students need to have as a member of the chorus?

Auditions

This is where the chorus experience begins.  Students audition before the music director, singing a song they prepare for the audition, as well as sight reading a piece of music that will be included in the repertoire for the chorus.  Students who are accepted will continue their experience throughout the school year.  

Who are we?

The Saunders Elementary School Chorus is a select group of fourth and fifth grade students at Saunders Elementary School who have been chosen to participate in a performing ensemble.  Their acceptance into the chorus is based on excellent behavior, ability to sing at a level above the minimum standard required for acceptance and the willingness to work with a team.  

NOTE:  To avoid confusion, the term, “ensemble” is used to describe a group of performers.  In this case, it can be substituted for the word, “chorus.”

Acceptance into the Chorus Program
Not everyone is accepted into the Chorus Program.  This is due to the prestige that comes with participation in the performing ensemble.  Acceptance into this performing group is based solely at the discretion of the music director of the performing ensemble.  The criteria for acceptance into the chorus is stated above in the “Auditions” section.  As well, students may be excluded from the performing ensemble at any time based on the sole discretion of the music director.  Please read this handbook in its entirety.  In order for students to maintain their status of active participation they must meet the student responsibilities which are stated in this handbook.

Supplies

The supply list for the chorus is listed below.  Students should have these supplies with them at every rehearsal.  A deadline will be set by the music director for students to have these supplies.  The deadline for this school year is October 2nd.  (New students to the school during the year must have these supplies prior to the second rehearsal they attend).
1. One pocket folder with prongs (not to be used for any other subjects)

2. A pencil (not pen) AT EVERY REHEARSAL
3. Music (provided by the music director)
4. Practice CD (provided by the music director and must be returned after the concert)

Students who do not bring these supplies to rehearsal may be sent back to class until they have acquired the appropriate supplies.
Responsibilities
What are the student responsibilities of those students in the chorus?

When are chorus rehearsals?  What happens during the rehearsal?

What are the student responsibilities outside of rehearsals and performances?

Will there ever be after-school rehearsals?
Do I need to practice at home?  What about my other homework?  What about my grades?
Student Responsibilities
Students who have been chosen to participate in an ensemble should maintain their responsibilities to that chorus.  Parents should take an active role in their student’s responsibility to the ensemble.  The student responsibilities are outlined in this section.

Rehearsals
Rehearsals will be held on Wednesdays from 12:10pm-1:00pm for Fifth Grade Chorus and Tuesdays from 11:30am-12:15pm for Fourth Grade Chorus.  This has been decided by the music director, with the agreement of the teachers and the administration at the school.  
**NOTE:  Rehearsals are NOT meant to be practice sessions.  Students should practice on their own time at home.  Rehearsals are strictly meant to be time to put the music together as an ensemble.  Unfortunately, meeting for forty-five minutes every other week is simply not enough time to put together the types of concerts that we do at Saunders Elementary School.  Please support this policy and ensure your child is practicing at home based on the guidelines set below.  Thank you!

All school rules and policies apply during chorus rehearsals.  Please read the following sections for specific details about our chorus rehearsals.
Attendance

Because rehearsal time is limited, it is important for students to have good attendance at rehearsals.  The music director will keep track of which students attend and do not attend each rehearsal.  Please make every attempt to ensure good attendance at rehearsals.  Students who are frequently absent may be excluded from performances.  If a students knows they are going to be absent from school prior to their absence, it is their responsibility to notify the director prior to the occurrence of the absence.  
Rehearsal Etiquette
Students have already been advised about rehearsal etiquette.  Behavior expectations have been stated clearly.  

Noting that this experience is new for most students, an effort will be made to keep rehearsals as fun as possible.  However, there should also be the realization that the music being rehearsed and performed will be above average and that hard work is necessary to present the chorus program to the public in a positive manner.  Students should expect to have fun, but to also ensure that every second of rehearsal is effective.    
Misbehavior during rehearsals or performances will not be tolerated.  Students who are dismissed from rehearsals or performances due to misbehavior must have a parent conference with the music director prior to returning to rehearsals.  Students who are dismissed more than once from a rehearsal or performance will be dismissed from the ensemble.  As well, students who are not in compliance with the expectations set forth in this section may be dismissed from the ensemble.
Lunch Rehearsals
Students will be required to attend all Lunch Rehearsals assigned to them.  Students who are assigned a Lunch Rehearsal will be given adequate time to eat lunch prior to reporting to the rehearsal.  However, students who have been assigned a lunch rehearsal should ensure to eat their lunch efficiently so as to not be tardy to the rehearsal.

After-School Rehearsals
There will be times where students are asked to attend rehearsals outside of school hours.  In this case, you will be notified by the music director in writing as to the particulars of these hours and if transportation will be provided home.  When letters are sent home regarding after-school rehearsals, a permission slip will be attached and must be returned to the music director.  It is the student’s responsibility to return the letter by the due date.  Attendance is still important during these rehearsals and will be tracked.  However, students who do not return permission slips will not be allowed to stay for the rehearsal.  Please make every attempt to attend these rehearsals when they are scheduled.  At the end of the rehearsal, students must be signed out in the Music Department Sign-out Book.
Dress Rehearsal

The dress rehearsal is the last real rehearsal for the students.  This usually occurs during the normal rehearsal time, but may occur at a different time during the school day, or during an after-school rehearsal.  Students SHOULD NOT wear their concert attire to the “Dress Rehearsal.”  Also, the dress rehearsal should not be confused with the “Final Rehearsal.”  The “Final Rehearsal” will occur at the performance venue just before the performance.  However, students must wear their concert attire to the final rehearsal.  
Practice

Students are required to practice on a consistent basis.  At this level, the practice standards are 15-20 minutes a night, five nights a week for Fourth Grade and 20-30 minutes, five nights a week for Fifth Grade.  Students should not practice more than 30 minutes a night as their level of engagement lowers and their practice is no longer effective.  Parents, please ensure that students are practicing for the appropriate amount of time.  It is the student’s responsibility to keep up with their practice as the music director will not seek proof of appropriate practice time outside of rehearsals.  Remember, “In order for a chorus to sound good, all singers must work together harmoniously towards a single goal, the performance, and must commit to learning music, attending rehearsals, and practicing (from the “Twelve Benefits of Participation in the Chorus Program” on page 7).” 
Spot Checks
From time to time, students will be assigned to attend a “Spot Check.”  Spot Checks are simply the performance of prepared music in smaller groups giving the music director the opportunity to ensure that all students are practicing and progressing adequately throughout the school year.  All students will be assigned spot checks at least twice throughout the year.  Students may also be assigned spot checks if deemed necessary by the music director.  Students who are absent from a spot check must reschedule their spot check immediately.  Students who are absent from a spot check may not return to chorus rehearsals until they have made up their spot check performance.

Students will earn a status of “Proficient,” “Meets Standards” or “Does Not Meet Standards.”  Students who receive Proficient or Meets Standards have completed the Spot Check process and do not need to return.  Students who receive “Does Not Meet Standards” will be required to return two weeks later to perform their Spot Check again, individually.  At that time, should the student remain under the status of Does Not Meet Standards, the parent will be contacted and the student will be placed on a Plan of Action (see page 16).  If the student cannot meet the guidelines stated in the Plan of Action, then further steps will be taken including possible removal from the Chorus Program.  

Please remember, students have been accepted into the program because they are proficient in their vocal skills.  There should never be any reason for a student to not meet the standards required during a spot check.  If students are practicing for the amount they commit to in this handbook, then they should pass the Spot Check with ease.
Academic Progress
Based on the Twelve Benefits of Participation in the Chorus Program from page 7, students should be able to keep their academic progress at an acceptable level based on the benefits they receive from being a part of the chorus program.  Students who do not keep up with their academic progress are not necessarily removed from the chorus, but rather, may be placed on a plan of action which may include that they bring their grades to an acceptable level.   
Dependability

Dependability is a requirement of participating in the chorus program.  Students are required not only to have good attendance at rehearsals, but to be well prepared for those rehearsals by practicing the music on their own time.  As well, students      

Concerts and Performances
Does my child have to attend all performances?
Will there ever be changes to the performance schedule?

What is the appropriate attire for performances?

What will happen during performances?

Attendance at Performances and Dependability
Students who participate in the chorus program are expected to be present at ALL concerts.  Fourth grade students are also encouraged to attend fifth grade chorus concerts (when the fourth grade chorus is not performing) in order to observe what they will be doing when they are in fifth grade.  A concert schedule is provided in this handbook.  

Performance is a chance for an ensemble to present their talent to the public.  Performing is the focus of these ensembles and is the purpose of the students’ participation in these ensembles.  Students who have chosen to join the chorus are also making the commitment to be present at all performances in which they are performing.   
On the performance schedule, there is a “Performance Time” and a “Call Time.”  Students should report to the performance venue prior to the call time.  Since students have plenty of notice about concert dates, parents should arrange for them to arrive on time or early to all concerts.  Students who are not on time might not be allowed to perform, so students should make every attempt to be early to ensure they are not late.  Students who miss this final rehearsal will not perform in the concert and no exceptions can be made to this rule as sound system levels are based off of this final rehearsal.    

Students who know they are going to miss a performance should communicate this to the music director, via a letter from the parent, as soon as they have knowledge of the absence and at least ONE MONTH in advance.  Please include the student’s name, the reason, your name and a phone number the music director can contact you during school hours to discuss the absence from the performance.  Students who are absent from a concert without an excuse will be dismissed from the ensemble for the remainder of the year.  
Parents, please invite family members and friends to all performances.  Your child is depending on your support.  Bringing family and friends to help support your child will help in the success of the ensemble during the performance.

Changes to the Performance Schedule

Any changes to this schedule will be communicated as soon as the change occurs.  This communication will be provided in a letter with a section to be returned to the music director.  All attempts will be made not to change the performance schedule within two weeks of a performance.  However, at times, last minute emergencies occur which may result in a last minute change of the schedule.  If this happens, I will contact you with the proper information as soon as the change occurs.  It is the student’s responsibility to communicate any changes with their parents and should return the bottom section of the letter to the music director as soon as possible.
Concert Attire

Appropriate concert attire should be worn at all concerts unless communicated otherwise in writing to the parents.  Please carefully read the guidelines for the concert attire below.  Please obtain these items early as lack of availability will not be accepted as an excuse for not having proper concert attire.  

Saunders Elementary School Chorus Polo Shirts
Students will be required to purchase and wear a white Saunders Elementary School Chorus Polo Shirt.  

Students will purchase these polo shirts for $10.00…

…however, the chorus program will purchase the shirt for any student who sells the minimum amount during the Chorus Fall Fundraiser.  See the “Fundraising” Section for more information.   

The new polo shirts will arrive in time for the December concert.  Therefore, fourth grade chorus students should wear a white button down shirt with a collar (or a white dressy blouse for girls) for the Fall Parent’s Concert.
Polo shirts will be distributed at the final rehearsal on the night of the concert.  Please ensure students arrive on time so that they may put on their polo shirt and report on time for the final rehearsal.
Students who are not dressed in the appropriate concert attire will not be allowed to perform.

Along with the polo shirts, the dress code for all performances is as follows:
Boys:  Black dress pants, black socks and black shoes.  A black belt should be worn with the black dress pants.  No jeans may be worn.  Please wear an appropriate solid white undershirt with no wording or designs.

Girls:  Black skirt or black dress pants and black shoes.  Skirts must come to the knee, and black hose should be worn with all skirts.  Jewelry can be worn, but should be kept to a minimum.  Two pairs of earrings may be worn in each ear and must be less than a quarter in size.  One necklace may be worn and one bracelet may be worn on each wrist.  Appropriate undergarments must be worn WITH A WHITE UNDERSHIRT (no wording or designs), matching in color with the outer garment being worn, which will be white.

During the Performance

The performance will consist of three phases:

1. Final Rehearsal
2. Before the Performance
3. Performance

4. After the Performance
1. Final Rehearsal

The final rehearsal is the last chance for the ensemble to prepare for the performance.  All behavior should follow proper concert etiquette, which will be communicated with the students during the “Dress Rehearsal.”  Students must wear appropriate concert attire with the polo shirt to the final rehearsal.  Students must arrive early to change into their polo shirt as they will not be counted present until they are in their full concert attire.  It is your responsibility to ensure you are present in a timely manner so that you may change and still arrive to the final rehearsal on time.  Students who miss the final rehearsal will not perform during the performance.
2. Before the Performance
Students should report to their required as noted in the final rehearsal section above.  Students will be given a short amount of time after the final rehearsal to use the restroom and make final preparations for the concert.  Students will be given the report time for the concert.  During this time prior to the concert, students must NOT participate in inappropriate behavior, including but not limited to running around the school, shouting or yelling, etc.  Students who are involved in inappropriate behavior will not be allowed to participate in the concert and will be dismissed from the ensemble.  Students who participate in inappropriate behavior at their final concert will not receive their end of the year awards as they will be dismissed from the chorus prior to the end of the year.      

3. Performance

The performance includes any time in which the event will occur.  Many times, the performance will be added to a meeting, other event, or with another ensemble.  When this occurs, students are expected to stay for the entire event, not just for their performance.  Students will not be allowed to leave until the end of the event, and must check out with the music director prior to leaving.  This is a requirement for the performance and must be followed at all times with no exceptions.  Students who do not checkout with the Music Director or leave without authorization will be treated as absent from the performance altogether.

Concert Etiquette
Public concerts are a chance for students to perform in a manner which is impossible to achieve under normal school day conditions.  Because of this, students should behave in a manner which will put them in the best possible light.  Students who do not follow appropriate concert etiquette will be dismissed from the performance and will not be able to participate in the ensemble for the remainder of the year.

4. After the Performance

As stated above, students must stay for the entire event.  As well, students must check out with the music director prior to leaving.  Students who do not checkout with the Music Director or leave without authorization will be treated as absent from the performance altogether.  Students must go home with their own parents/guardians unless other arrangements have been made in writing to the music director.

Concert Etiquette 

What is concert etiquette?
For the parents…
For the students…

Concert Etiquette

Concert etiquette refers to a set of social norms for people who attend musical performances.  Concert etiquette has a long history and has changed over the last century.  Rules for attending a classical concert have gone from very liberal to very conservative.  Since our choruses are performing ensembles, we will follow the conservative rules of etiquette at our concerts.  
For the parents…

The following rules of concert etiquette have been taken from “The 10 Rules of Concert Etiquette (For Adults),” provided by The National Association for Music Education.  The full version can be found on the World Wide Web at http://www.menc.org/guides/etiquette/etiquette_home.html and includes more details on each of the rules.  If you would like the full version, please contact the music director.
The Ten Rules of Concert Etiquette (For Adults)

by The National Association for Music Education  

1. Refrain from Talking

2. Refrain from unwrapping noisy candy wrappers during the performance

3. Turn off pagers, cell phones and watch alarms

4. Do not wave at your children during the concert

5. Do not take flash photography

6. Please do not walk down the center aisle with your video camera

7. Do not leave as soon as your child’s portion of the concert is over

8. Applaud at appropriate times

9. Do not leave the auditorium during the music

10. Go to the concert expecting the best        

Copyright © 2007 by MENC: The National Association for Music Education. No reproduction permitted without the express written permission of MENC: The National Association for Music Education. All rights reserved.

For the students…
Students are to sit with the ensemble while other activities occur (i.e. other ensembles, PTA meeting, etc…).  While waiting to perform, students should not talk to other students, nor should they leave the auditorium, unless otherwise told.  The same applies after the performance.  As well, it is important to note that all school rules apply at concerts.  Students who do not follow appropriate concert etiquette will be dismissed from the performance and may no longer participate in chorus.
Exemptions
What is the policy for religious and patriotic music?

What is the policy for video taping and taking pictures?

Music Content Exemptions
Throughout the school year, both the 4th Grade and 5th Grade Choruses will rehearse and perform a variety of music, including patriotic and religious music.  Students who cannot perform certain genres of music for specific reasons must notify the music director immediately.  Please submit a letter to the music director as soon as possible stating the date, student’s name, phone number where a parent can be reached during school hours, the genre of music that the student should be exempt from and the specific reason as to why the student should be exempt from rehearsing and performing the genre.  It is important to understand that students must follow the procedures stated above to be exempt from any genre of music.     

Video Taping and Pictures

Video taping and the taking of pictures will occur during concerts and may occur during rehearsals.  Video taping and pictures may also occur during other times throughout the school year.  Please inform the music director in writing immediately should this be a concern.  The notice should include the student’s name, the parent’s name, the reason for the exemption and a phone number that a parent can be contacted during school hours.  As soon as the music director receives the written notice, he will contact you immediately to discuss the concern with you.  If you do not receive contact from the music director within two days of sending the notice in, it is most likely that he did not receive the notice and you should contact him at school via phone or email.  Please note that by signing the membership agreement form, you are giving your consent to the videotaping and taking of pictures of your child as part of their involvement in the arts programs at Saunders Elementary School.  
All-City Chorus
What is All-City Chorus?

Who participates in All-City Chorus?

All-City Chorus Concert

Each year, 225 of Newport News fifth graders come together to perform a concert as part of the Newport News Arts and Music Festival.  A specific number of students from each elementary school are chosen to attend rehearsals and perform in the final concert.

Participating Students

Students who are chosen are among the best of the students in Newport News.  The students who will represent Saunders Elementary School at this event are chosen solely by the music director.  The students are chosen from the 5th Grade Chorus based on ability and behavior.  Saunders Elementary School has a high reputation for being well behaved, which is why behavior is such an important factor.  Students who are interested in participating in this event should stand out as being one of the most behaved students in the ensemble.  As well, an audition process may be required of students who attend All-City Chorus.  More information will be provided about All-City Chorus later in the school year.

Fundraising

Why does the Chorus Program participate in Fundraisers?

What will funds that are raised by spent on?

Does my child have to participate in fundraising?

Am I able to acquire any of the funds that my child earns?

How will students pick up the items sold in a fundraiser?

What does the fundraiser have to do with the Chorus Polo Shirt?

Do you accept donations?

Fundraisers

The Saunders Elementary School Chorus will participate in several fundraisers throughout the school year.  There will be a large fundraiser in the Fall and another in the Spring.  Smaller fundraising events may occur at different times throughout the school year.

Fundraisers are important to the operation of the chorus program.  Money earned will be spent on various items needed for the chorus (i.e. music [sheet music and recordings], equipment and lighting, awards [medals, trophies, placards, etc.], decoration, props and sets for concerts, transportation for field trips, etc.).  

Participation in Fundraisers
Students should participate in all fundraisers throughout the year.  However, at no time will a student’s inability to participate in a fundraiser have any affect on their ability to participate in the chorus program.  Different ways to participate in fundraisers will be explained to students at the beginning of the fundraising campaign.  However, IT IS NEVER ACCEPTABLE FOR ANY STUDENT TO SELL DOOR-TO-DOOR OR SELL OVER THE PHONE (i.e. Cold Calling) DURING ANY FUNDRAISING CAMPAIGN!  Students should only sell items to people that they already know (family, friends, neighbors who they know, church members, etc.).  
Students will be asked to set a minimum goal for the fundraising campaign.  Parents, please support and help your child to reach their goal.  
Acquiring of Funds Earned

Students who are participating in the fundraising campaigns are raising money for the Saunders Elementary School Chorus and Music Programs.  Unfortunately, it is against Newport News School Board Policy to distribute money earned from a fundraiser to students and/or parents.  Because of this policy, students and parents may not acquire funds earned during a fundraising campaign.  Funds earned by students will be utilized in the best possible manner for the chorus and music programs at Saunders Elementary School.     

Distribution of Items Sold
Students who sell items during a fundraiser will need to pick up the sold items from school and distribute them to their customers.  Most students will need to plan on picking the items up from school on the day of distribution.  This information will be sent home at the start of the fundraising campaign.  Again, parents and students must plan to pick up their fundraising items for distribution during the distribution period and no exceptions can be made.  
Please assist your child as they distribute their sold items to their customers.  If an item is perishable, you will need to deliver it right away, or store it as directed until it is able to be delivered.  
Polo Shirts
The Saunders Elementary School Chorus Program will purchase the required Chorus Polo Shirt for any students who sell the minimum amount required during the fall fundraiser.  More information will be sent home about this at the beginning of the Fall Fundraising Campaign.

Donations
The Chorus Program at Saunders Elementary School is always looking for contributors to the program.  Anyone who would like to make a donation to the school may do so by contacting the music director, Shawn Roberts at (757) 591 – 4781 or by emailing shawn.roberts@nn.k12.va.us.

Awards 

What types of awards are given?
Types of Awards
Awards are given in the form of certificates, medals, trophies or placards.  These awards acknowledge the student’s achievement and should be taken to be part of their musical career. Awards are given to the students for the following reasons:
1. Performing in a concert 

· Given to students who perform at a concert

2. Participation in the chorus 
· Given to each student who successfully completes participation in chorus

· Given at the end of the school year

3. Participation in a city sponsored event (i.e. All-City Chorus)

· Given to each student who participated in the event

· Given at the end of the school year
4. End of Year Awards 
· Given to students for different categories

i. Most Improved (male and female)
ii. Virtuoso Award (male and female)

iii. Perfect Attendance (rehearsals and concerts)

iv. Fundraising Award (most sold)

v. Other Awards

· Given at the end of the school year

5. Other Awards (as deemed necessary by the music director)

Removal from the Chorus Program
Who can remove a student from the chorus program?

After a student has been placed in the chorus program, how can they be removed?
Authority for Removal

Just as the music director has the sole discretion and authority to accept students into the chorus program, the music director also has the sole discretion and authority for removing a student from the chorus.  Recommendations from teachers and staff of Saunders Elementary School may be taken into consideration as well as the information from “Twelve Benefits of Participation in the Chorus Program” on page 7.  Because the student’s involvement in the chorus program is an important part of the students’ music education, removal of a student can only be made with approval from the music director.
Removal from the Program
Removal from the program has several steps.  All steps must be followed (unless noted) in order for a student to be removed from the program.  This process has been put into place in order to protect all participants of the chorus program.
Step #1.  The music director is contacted (by teacher/staff/parent) for removal of a student or makes the decision that removal is necessary for the student.  Teachers/staff must contact the music director prior to discussing the situation with the student.  Parents must contact the music teacher via phone/email/letter.  A student notifying the music director will not be taken as notification of a parent’s request for removal.  If a parent is making the request, then a conference with the parent AND student will be set-up to discuss the situation and the music director will bypass steps two and three.
Step #2.  The music director contacts the student and sets up a conference with the student.  During the conference, the student is notified of the request or the director’s decision to remove the student.  During the conference, the music director will discuss the situation with the student and will produce a Plan of Action with that student.
Step #3.  The music director contacts the person requesting the removal (teacher/staff) to discuss the plan of action.  The plan of action may or may not involve the student’s removal from the program.  If the plan of action does not include removal from the program, then the process is stopped here.  If the plan of action does indeed include removal from the program, then the parent is contacted and the music director moves on to step four.

Step #4.  A conference is set-up with the parent AND student to attend.  During the conference, the student, parent and music director will discuss the situation and the plan of action.  At anytime, the student may be asked to step out of the meeting for the parent and music director to discuss the details in more depth.  

Step #5.  A decision will be made and communicated with the student.  A plan of action form will be signed by the student and parent based on the final decision.  The school administration will be made aware of the decision as well.  If removal from the program is required, then the plan of action form will negate the membership agreement form completed upon acceptance into the program.  If no plan of action form is completed and/or signed, then no plan of action will take place and the student will remain in the program until the plan of action is signed.  

Step #6.  The music director will sign the plan of action, which makes the form an official document.  All other signatures are used for acknowledgement purposes.  A plan of action does not necessarily need a parent’s or student’s signature, especially in cases where the student or parent is not available to sign the form.

NOTE:  Decisions involving the removal of students are based on the individual situation and student.  “Twelve Benefits of Participation in the Chorus Program” from page 7 of this handbook will be taken into consideration anytime a student goes through this process.  Parents will be notified prior to removal of a student.  If a parent is not available for contact, every attempt will be made to contact the parent (including via the emergency contact) prior to removal.  Should a parent still remain unavailable after a reasonable amount of time, a decision will be made with the school administrator’s involvement.     

Chorus Trips
Will the chorus take trips to perform at other locations?

What is the difference between an off-property performance and a chorus trip?

Will students be required to be present for off-property performances or chorus trips?

What are the policies for chorus trips?  Are chaperones needed for chorus trips?

Off-Property Performances vs. Chorus Trips

During the school year, the chorus ensembles may be invited to perform, or choose to perform at a location other than Saunders Elementary School.  When this occurs, the performance will be classified as an “Off-Property Performance” or a “Chorus Trip.”  Here are the details for each classification:


Off-Property Performance
An off-property performance is simply a performance at a location other than Saunders Elementary School.  It may or may not occur during the normal school hours.  For this type of performance, the each student’s parent is required to arrange transportation for their child to and from the performance venue at the specified times.  A permission form is sent home for the parent to sign and return to school.  However, keep in mind that off-property performances are still performances and a student’s inability to return a permission form does not excuse the student from the performance.
Chorus Trip
A chorus trip is different than an off-property performance.  Just like an off-property performance, it is a performance at a location other than Saunders Elementary School and it may or may not occur during the normal school hours.  The difference, however, is that the students will meet at a specified location (normally Saunders Elementary School) and travel as a group to the performance venue.  A required permission form is sent home for the parent to sign and return to school.  However, keep in mind that off-property performances are still performances and a student’s inability to return a permission form does not excuse the students from the performance, but rather it simply does not allow them to attend.  

Since the chorus is traveling as an ensemble to and from the event, parents may only pick their child up from the event if arrangements are made in advance.  If you are planning on picking your child up from the event, you must provide the music director with a letter including the student’s name, your name and signature, the date of the letter and a note stating your intention to pick up your student from the event with the reason.  For the student’s safety, if a parent is supposed to pick up a student from a chorus trip and is not present at the time the chorus is departing, the student will have to ride with the ensemble back to school as students may not be left at the venue for any reason. 
Policies
All policies remain the same as a regular concert.  ALL SCHOOL RULES APPLY AT OFF-PROPERTY CONCERTS OR CHORUS TRIPS.  Students who do not follow the rules and policies stated in this handbook during an off-property performance or chorus trip will be subject to disciplinary action and most likely removal from the chorus program.

Chaperones

Chaperones will be needed at both off-property performances and chorus trips.  The way they will be needed is different based on the type of performance.  

If an off-property performance is an event where parents may attend the concert, then parents will be expected to stay for the concert and act as the chaperone for their child, unless arrangements are made in advance.  

If an off-property performance is an event where parents may NOT attend the concert, then a specific number of parents and teachers will be recruited to stay for the event as chaperones. 
For ALL chorus trips, chaperones will be needed, no matter where the event is held.  Parents and teachers will be recruited for all chorus trips.

Performance Schedule and Important Dates
2008-2009 School Year

(As of September 3, 2008)

	Event
	Times

	Monday, September 22, 2008
5th Grade Chorus – Back to School Night Performance

Saunders Elementary School Auditroium

STUDENTS REPORT AT 6:00PM
	7:00pm

	Tuesday, October 14, 2008
4th and 5th Grade Chorus – Fall Parent’s Concert
Saunders Elementary School Auditorium
STUDENTS REPORT AT 5:45PM
	7:00pm

	Thursday, December 11, 2008
4th and 5th Grade Chorus – Winter Holiday Concert
Saunders Elementary School Gymnasium

STUDENTS REPORT AT 5:45PM
	7:00pm

	Friday, December 12, 2008
4th and 5th Grade Chorus – Winter Holiday In-School Concert

Saunders Elementary School Auditorium

STUDENTS REPORT AT 12:45PM
	1:15PM

	Week of December 15, 2008

All-City Chorus AUDITIONS

Mr. Roberts’ Office

In-School Auditions, Dates/Times TBD

	Week of December 15, 2008
5th Grade Chorus – Winter Holiday Public Concert / Field Trip

Dates/Times TBD

	March is Music in Our Schools Month

	Thursday, March 19, 2009
5th Grade Chorus – Music in Our Schools Month Concert
Saunders Elementary School Auditorium
Evening and In-School Concerts

STUDENTS REPORT AT 5:45PM
	7:00pm

	Thursday, May 14, 2009
4th and 5th Grade Chorus – Spring Concert
Saunders Elementary School Gymnasium

STUDENTS REPORT AT 5:45PM
	7:00pm

	Friday, May 15, 2009
4th and 5th Grade Chorus – Spring In-School Concert

Saunders Elementary School Auditorium

STUDENTS REPORT AT 12:45PM
	1:15PM

	Last Day of School
4th Grade Chorus – 5th Grade Promotion Ceremony
Saunders Elementary School Gymnasium
	TBD

	
	


Saunders Elementary School Membership Agreement Form
2008-2009 School Year
Please read the Saunders Elementary School Chorus Handbook and return this form signed by 

September 17, 2008.

Student’s Name (as you would like it to appear on the Concert Program:

__________________________________

Grade Level:  _______________  Classroom Teacher:  _________________________

Student’s Address:
Street Address: ______________________________________________________




City:________________________  State: __________  Zip Code: ____________
Student’s Home Phone Number:

_________________________

Student’s Email Address (if available)**:
_________________________
Student’s Bus Stop:
________________________________________________________________
Emergency Contact:  ________________________  Phone Number:____________________

Relationship to Student:  _______________________

Full Names of Parents or Guardians:
______________________________






______________________________

Parent’s / Guardian’s Home Phone Number:

_________________________

Parent’s / Guardian’s Work Phone Number:

_________________________

Parent’s / Guardian’s Email Address (if available)**:
_________________________

Students:  I have read the Saunders Elementary School Chorus Handbook and understand the rules, regulations and information contained.  I agree to abide by all the guidelines there stated.

__________________________

_______________

Student’s Signature


Date

Parent(s)/Guardian(s):  I/we have read the Saunders Elementary School Chorus Handbook and understand the rules, regulations and information contained.  I/we give permission for my/our child to participate in the Saunders Elementary School Chorus Program and all of its activities, including, but not limited to classes, rehearsals, after-school rehearsals, after-school activities (other than rehearsals) and concerts.  I also pledge my support to my child’s success in the chorus and will ensure that they are present at all performances.
__________________________

_______________

Parent/Guardian’s Signature

Date

__________________________

_______________

Parent/Guardian’s Signature

Date   
**If you provide an email address, if will only be used to send Chorus Program information (i.e. Newsletters, Concert Information, etc…).  Email is the easiest way to contact the Music Director, Mr. Roberts
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